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Session 1-Introduction, entering the office
Thank you for making some time to see me Mr. Smith.

| appreciate that you made some time to see me/speak to me

Thank you for dedicating some time to see me.

Sl g arlas ST (S eslitl o) Sllez ead (igis 3L o gl (T amlae S
oS ool speak jlsee 28 glu puigie g (S add)

Thank you for making some time to speak to me.

e (e pd Jlondes (L Lad s 5l 6 semy 5k 4SS (6l
It’s a pleasure to meet you finally.

It’s my pleasure to see you/speak to you.

o iy Jilie 0,8 451 aS 055 9, 4SS ol It’s my pleasure L It’s a pleasure to meet you pgas o
(ot 5930 lado ds S ;S8 3,b o) thank you S5 L (950 I S Lol 4 9, & le (pl 90,5

The pleasure is all mine, Mr. Smith.
The pleasure is mine.
It’s a pleasure to meet to you too

(Thank you in response to ‘it’s my pleasure’ -> it’s a little bit arrogant!)

(Sl S Dges Sawdigl 4 g Lo diSen A
Now would you like any refreshments? Tea or coffee?
103 gine o2 Jloaw (pl 4y dilboge Sl (gl . (AriNKS) Suriss  cxe 4 refreshments a5
Water would be fine, thank you.

| like a cup of coffee

A coffee would be lovely thank you. Black, no sugar.
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Perhaps we can start by discussing your background and resume details a little?

Yes, of course.

A person’s background = all their personal history, work, study, seminars or courses they assisted
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Session 2-Discussing your educational background
(A5ls (59080 ez wlh 45) oy plol (S5 Jome g Wgi Jomo b (udgins
I’'m 27, I was born and grew up in Tehran, Iran.

— RO S g oRils ax aSil 4 atis - ogas (pl ;0 a5 (gilleass Eliw (p p Sl ) S g o2 g
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e graduate from a university

e complete (a degree) - get (a degree) - do a degree

e attend a university

e Mmajor — minor

e Bachelor’s (or BS or BA) degree - Master’s (or MS/MSc or MA) degree

Well as you can see from my resume, after graduating from high school in Tehran, | attended Sharif
University there. (or | attended MIT University in the US)

| got my BS/BA from Sharif University of Tehran.

| graduated from Sharif University as my BS degree in 2007.

| did my Bachelor’s degree in Computer Science at Tehran University.

My major was English, and my minor was business studies. | completed my BA/BS in 2007.
My major was Computer Engineering/Computer Science.

Then, | completed my Master’s degree in Information Technology at Yazd University.
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I’ve always enjoyed studying. My friends say I’m a bit of a bookworm, but my father always
pushed (motivated/encouraged) us to succeed school

bookworm (idiom) = like to study a lot, who is always reading (oUS 5 w0 6,55 paSas Lo)

(extracurricular activities) yuw o 953l aobp 598 slacadled 5l Wi L

So how about extracurricular activities at University?

Well, I’ve always been keen on writing, so | became the editor for the University student
newspaper, which | really loved.

| liked social and scientific activities, so | joined the scientific student club at my university.
| was really keen on helping other people, so | volunteered for helping homeless people

writing for the school newspaper - playing soccer - playing in the orchestra - I also volunteered for
... - I also joined discussion groups related to ... - | formed the scientific student club

9 oS eolitul p5 slaJad b Slile 1 rigie (nS ) b sz il Cangd il cnlge &5 plal>
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e to like something
e to be keen on doing something

e to be enthusiastic about (doing) something
e to be really into (informal)

Examples:
| am (really/totally/completely) keen on swimming.
| was keen on writing, but now | prefer watching movies!

I am keen on her! (keen can be used for people, but it’s kind of informal)

| have always been enthusiastic about playing

The Irish are very enthusiastic about horse racing.

I’m really into folk music. They are really into fishing!

I’m really into Science-Fiction movies. These kinds of movies are exciting!
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fulfilling = satisfactory

| found it really fulfilling to be part of that group. (cesls ol page (o slp Gaeils, > 05,5 o9l 45 92)
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| found it fulfilling to study computer science at Tehran University.

| found it satisfactory to be a software developer/to be a painter/ to be a photographer/...

| find it easy to study English.

| find it difficult to finish my job.

| found it enjoying to watch that movie last night.

| found it fulfilling/satisfactory to help my mother clean the house.
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Session 3-Talking about your work experience
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e to be in charge of / to be responsible for
e duties/ tasks / responsibility
e work for a company

Examples:
| was in charge of writing articles for our local newspaper.

I was mainly responsible for developing and building web applications for ... and my other duties
were teaching junior developers and maintaining databases...

My responsibility at the workplace was maintaining the server room and the entire company’s
network Internet-based services.

| was an architectural designer, and | was responsible for designing the interior parts of buildings
and houses.

| have been working for a large company, and | was responsible for ...

(D ALdS Sllie ded (vriSn Cooro ALHAT O y90 10 9> S B Jledl e )
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e to become an intern / to work as an intern (to gain experience)
e have an internship
e first step

Examples:

| became an intern at the Oracle Company! It was a great experience and | learned a lot.
| had an internship as an interior designer assistant.

My first step was becoming an intern for the director’s office.

| started with them as an intern in the beginning. | was really keen on getting some experience in
the mobile programming world, and this seemed like a good first step.

| worked for the Google as an intern, then they seemed impressed and offered me a position as a
junior Java developer.
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e offer a position

e junior (=low rank position)
e senior (=high rank position)
e manage to (do something)

Examples:

They were impressed and offered me a position as a junior web application developer.
| managed to find a senior position at the ISC Company.

I managed to find a position with a National newspaper based in London.

(I managed to = | was able to)

junior news reporter — junior mobile developer — junior executive — junior manager

senior database administrator — senior civil engineer — senior HR manager

(el L) I8 0,5 S 5 -F

e toquit (ajob) (som, e Cumo 1))

e toleave ajob

o 1OTESIGN (5,3 (Righ 5 gomm o3lial )
Examples:
| quitted my job because | wanted to meet new challenges.
| have decided to quit my job to find a better position.
| left my last job because the salary was so low.

The company director was forced to resign over the scandal.

B EWIPERCE A
e prospect / career prospect
Examples:
Good computer skills improved my career prospects.
The prospect of living and working abroad is very appealing.
| had so many prospects by working at Microsoft.

How would you view your career prospects?
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e to0 be a step down (from)

Examples:

Yes, in some ways it was a step down from my previous job, but it did offer me much better
prospects for the future.

My new job at London weekly was a step down from the previous one since | had less responsibility
and | was paid less.

Going from Facebook company to working at a startup company seemed like a step down to some
people, but | was excited about the change.

il eliae 15l o5y s E,8 Lol (i iz slals jo ASan p2 (6,550 SlalS JOD aLlS (6l
Ay ol ok digine u fUll-time, part-time, steady Lo SllS' L oS ol xe 4 :JOD
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i died 9, Gl Joe ,0 e o)l colE Slleass b ols sigel 4 L aS Cuns  Las Profession
Cguxo Profession  _waige (g kiw p Sy ( Sy o oodre Jio olo Jri Wie .cown profession oS

"" L Y
Some students enter other professions such as arts administration.
(Gl (S35 51 ool Caond (5110) 00y ploxil a5 6 )lo o wily aeli ez a5 dio asaS Ll 4 :Career

I’'m interested in a career in journalism.
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Session 4-Explaining why you left your previous jobs
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® 1 just really didn’t like my company. ®

® The boss was a really bad guy. ®

® 1 was fired for being lazy. ®

S ey DAl & Slles pl 28T 5l e
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e tough / hard / difficult
e frustrating / boring

e disinterested

e unsatisfied

S5 emas g aiws b ooty 5T g, pol iell a5 coa frustrating 1S

Al jisu GA g S lade 4 a5 Cews Challenging s )8 ieSe s g
Examples:

To be honest, the first year was quite tough for me. | was really just treated more like an intern. 1
didn’t have many responsibilities and I found it quite frustrating.

That was a really tough situation.

| found it very frustrating when | had to make photocopies, and write letters. | wanted something
more challenging and wanted to learn something new.

| became increasingly disinterested in my job, so | decided to change it.

| had a sense of being unsatisfied with my job, as | was doing something repetitive and boring. But
what | want to do is something challenging and energetic.
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e don’t want to stay in long-term
e couldn’t offer me new opportunities
Examples:

Yes | was responsible for restaurant and food reviews mostly. | spent three years in that position,
but to be honest it wasn’t an area of journalism I wanted to stay in long-term.

It wasn’t an area of (designing/developing/programming/working) that I wanted to stay in long-
term.

| just felt that working in the newspaper field couldn’t offer me any new opportunities. | really
needed a more challenging role to be honest.

Being a software developer at XYZ Company couldn’t offer me any new opportunities, so | decided
to quit my job and look for something challenging.

395 laalls ools oLis sl cte b Le ¥

e to prove myself

e to promote someone (to get a better position)

e slowly but surely (=happening gradually but inevitably or without fail)
e challenging

Examples:

Well slowly but surely, I proved myself, and the new editor liked me so he promoted me to features
writer.

Last year Bob didn’t do very well at school, but this year he proved himself, he studied hard.
| was promoted last year.
| found that my job was a little bit too easy, so I really needed a more challenging job.

I want hard work, I want to prove myself and show that I’'m a good employee, so I’m looking for
a more challenging job.

Slowly but surely, I finished building my home.
Slowly but surely, I learned how to design and develop software in Java.
I’'m slowly but surely learning how to ...

At the beginning, learning English was really hard, but slowly but surely, I became fluent.
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Session 5-Describing your key strengths
4 ) e el pulidas 9) ¢ (295 sladido ax b Sllea b (oS 2h))) jekr Sutte oo
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e focused (a person who gives attention and effort to a specific task)
e hardworking (diligent)

e enthusiastic (you’re interested in what you do)

e passionate about something (love to do something)

Examples:

As | mentioned before, I’'m someone who needs new challenges. I’m really focused and
hardworking. I think my academic results prove this.

When it comes to paying attention to work, I’'m really a focused person. Nothing can distract me.
Since I’'m a focused person, | can finish my tasks quickly.

| can achieve whatever | want by being hardworking.

The HR department are looking for 2 hardworking engineers.

I’'m very enthusiastic and, well | hope my colleagues would agree, I'm fun to work with.

I’m really enthusiastic about my new job.

I’m really passionate about human rights issues.

How could anyone be anyone passionate about accounting?

I’m really passionate about journalism and passionate about my career.

B g 2o w2 2l 4 ASen (s ©s (card 08 S Ll ST LS )0 g el 5o (0,5 5 Y
e to be a (good) team-player (to work well in a group)

e collaborative
e to work independently

Examples:
Well I believe I'm a good team-player, but | can also work well independently.

I’'m very collaborative and have always preferred to work in groups.
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I can also work well independently.

We need someone who can both work independently and be a good team-player.
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e I’m someone who (likes/needs/requires/...)
¢ I’'m fun to work with

e I’m good at something

e | have (good) talents in (doing something)
e I have strong .... skills

Examples:

I’m someone who requires a lot of attention.

I’m someone who likes new challenges.

He is someone who needs structure.

I’m fun to work with, since I’m an easygoing person.

He has a great sense of humor. He’s fun to work with.
I’'m good at solving difficult problems.

Since I’m an extroverted person, I’'m good at negotiation!
I’'m good at numbers/math!

| have talents in writing codes with Python language.

| have extremely strong writing skills. I've worked as a copywriter for eight years in several
industries

050 Sl olly 5l g 0iSs ealal g, (ygigs (y5g8 blis 0550 50 (SUlgms 4 ol Gl sl S 50
(I’ve always been a natural leader - Leadership skills) .y ls 0,5 o poe oUlgs @
(I never miss a deadline. I'm highly organized - organized) .y ls oliie Coases L @
Oy (PatiENnt) glalog>, pol @

(’'m a fast-learner) :y ;Ko 0l as s > @
Oy Problem-solver o

(I have an influencing personality U ,.c.» influential) -y s 6,135 .50 Cowazels @

(’'m a good negotiator) ¢y )ls 29> 0,51 8 @
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e Action-oriented/entrepreneurial
e Attentive/Detail-oriented

e Collaborative

e Committed/Dedicated

e Creative

e Determined

e Disciplined/Focused

e Empathetic

e Enthusiastic/Passionate/Driven
e Flexible/Versatile

e Honest
e Innovative
e Patient

e Respectful

Ly o LB g0y dxd CuaBge gl 0,00 a5 pay jeile @lagd akadi I g0 o (59, a5 (S s
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Session 6-Describing your weaknesses
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e to get frustrated (or to feel frustrated)
e distracted
e to be arestless character (don’t like to stand still, maybe get bored easily)

Examples:

Well as | mentioned before, | do tend to get frustrated if I don’t see progress in my work or career.
| get easily frustrated (or distracted) in noisy places, and | need more concentration.

| get frustrated when people don’t understand what I’m trying to say.

| was distracted by the sound of a car alarm in the street.

I suppose I’m quite a restless character. My father always taught me to be a high achiever so.

e self-critical
e shy/ lacking confidence
e perfectionism / perfectionist

Examples:
| can be too critical of myself.

I’m naturally shy. From high school and into my early professional interactions, it prevented me
from speaking up.

I lack the confidence to talk to people.
| had always suffered from insecurity and a lack of confidence.
| tend to be a perfectionist and can linger on the details of a project which can threaten deadlines.

Procrastination often comes from unrealistic perfectionist tendencies, self-doubt, or fear of change.

005 Brbr Suz 50 g Geeliies 055 g, 095095 pd O9dd Led o5 bl Ced e &5 a5 Ll
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I’ve learned how to find the balance between perfect and very good and being timely.

e le il ally ASen a5 ars blas ple cudd

e Disorganized

e Self-Critical/Sensitive

e Perfectionism (Note: this can be a strength in many roles, so be sure you have an example
of how perfectionism can be a problem to demonstrate that you’ve thought deeply about
this trait)

e Shy/Not adept at public speaking

e Competitive (Note: Similarly to perfectionism, this can be a strength)

e Overly Competitive

e Get easily stressed

e Limited experience in a non-essential skill (especially if obvious on your resume)

e Not skilled at delegating tasks

e Take on too much responsibility

e Not detail-oriented/Too detail-oriented

e Not comfortable taking risks

e Too focused/Lack of focus
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Session 7-Discussing Salary and Benefits
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e salary/income

e earn/get /receive a salary

e starting salary (a salary that you receive in the first few months)

e remuneration package (= money and benefits given to someone for the work)

e bonus (= an additional pay mentor reward given for good work or performance)

e perks (= something that you get legally from your work in addition to your wages)

Examples:

I’m now earning a good salary as an interpreter.

We offer competitive salaries to graduates.

It sounds an interesting job, but the salary is too low.

As a junior software developer, we offer a starting salary of 80,000 US dollars per annum.
Could I first ask about the remuneration package?

The position is generously rewarded, with a remuneration package that includes a company car,
pension scheme, and mortgage subsidy.

This job includes an excellent remuneration package and a profit-sharing scheme.

And are there other bonuses included?

We do offer a company staff bonus scheme linked to introducing new customers.

Further additions to your pay may take the form of bonus payments.

The management offered a large bonus to those workers who stayed to the end of the contract.
I only eat here because it’s free — one of the perks of the job.

One of the perks of working for a fashion designer is that you get to wear lots of nice clothes.

One of the perks of my last job was the use of a company car.
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e housing allowance (= money that a company provides for rent of a house)

e health insurance

e stock options (= a benefit offered by a company to purchase stock for a fixed price)
e educational costs for your children

Examples:

This doesn’t include a generous housing allowance also.

In addition to a good salary and other bonuses, we also offer a housing allowance.
Well, apart from full health insurance, we do offer a company staff bonus scheme.
All of your family members will have private health insurance.

Each company has granted the other a 19 % stock option.

This company also provides educational costs for your children.

e per annum (= each year, per year)

e fax

e gross salary (total)

e net salary (after tax and etc. being deducted)

Examples:

a salary of $40,000 per annum

We offer a salary of 80,000 US dollars per annum.
He already pays 30% tax on his income.

Your gross salary will be 10,000 dollars, and after deduction of taxes, your net salary will be 7,200
dollars.
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Session 8-Asking for more information and saying goodbye
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e workforce (= all the employees that we have working for us)

e working hours

e unsociable hours (it’s very hard to have a social life)

e on call (=to be available to work at any time)

e fill the vacancy (= find or be a new person for a job = start working)
e anine to five job (a traditional job)

Examples:

Could you tell me a little about the organization? For example, how big is your workforce here?
The company is cutting its workforce.

And how about the working hours?

Do you have flexible working hours?

In journalism working hours are not exactly 9 to 5. You could be on call at any time.

We have to work very unsociable hours at times.

And when do you need to fill the vacancy? (=When should I start the work)

We are making every effort to fill the vacancies.

I really don’t want a nine to five job.

They stop working nine to five.
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e expect to hear from you

When can | expect to hear from you?
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e cover all the main points (= to discuss it completely)
e take some time to speak

e pleasure
e hear from you
e reach me

e don’t hesitate to ask me
e spring to mind (= come to mind)

Examples:

| think you have covered all the main points for me.

Thank you very much for taking the time to speak to me Mr. Smith.

It’s been a pleasure to speak to you.

| hope to hear from you very soon.

You can reach me by my mobile number.

If you want more information about my previous experience, please don’t hesitate to ask me.

If anything springs to your mind, you should let me know.
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navid.babakhani@agmail.com
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